               Cohansey Baptist Church Fellowship Hall User Agreement
For scheduling purposes, the use of The Cohansey Baptist Fellowship Hall is to be scheduled through the Church office and approved by the Board of Trustees.  
The use of the Hall includes the kitchen area, restroom areas, and furnishings (tables, chairs).  Extra tables can be found under the stage. All food is restricted to the Fellowship Hall area. 
The Hall is to be returned to its original state at the end of your event, this includes the cleaning of the kitchen area, the removal of any decorations after the event. For your convenience there is dumpster out back.

Prior arrangements need to be made so the church can be locked up after your event.  The normal rental is four hours.  The use of the Hall is to be no later than 10:00 PM, unless other arrangements are made in advance with the Board of Trustees. 
PLEASE NOTE:  When determining the time you will need our facility please take into consideration: early food preparation, decorating, set-up and tear down. This way we will know when the Fellowship Hall needs to be opened.
COST:

· Current Active members of Cohansey Baptist – NO CHARGE
· Non-Church members is $150 per day, to be paid 2 weeks prior to the use of the Fellowship Hall.  
Cut here------------------------------------------------------------------------------------------------ Cut here

RETURN THIS PORTION TO CHURCH OFFICE
FELLOWSHIP HALL RENTAL

Active Member ___    Non-member___ 

Date(s) Fellowship Hall is to be used:  ______________________________
Time(include preparation & clean-up): ______________________________
Name:______________________________ 
Address:_______________________________________________________
Phone #:_______________________________________________________

Email:_________________________________________________________
Special request/comments: _________________________________________________________________________________________________________________________________________________________________________________________________________________________________                    
I have read and agree to the terms of the agreement:
Signature: _________________________________                    Date:__________________
 Office:    Approved:__________    payment:________
